	INVOICE
CATERING EDITION - PER-PERSON PRICING, SERVICE, GRATUITY
	YOUR BUSINESS





	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 



	INVOICE #

	EVENT DATE

	DUE DATE

	GUEST COUNT




		BILL TO






		EVENT / OCCASION

	VENUE


	SERVICE STYLE

	DIETARY NOTES REF







	MENU ITEM / SERVICE
	GUESTS / QTY
	PER PERSON / UNIT
	AMOUNT

	
	
	
	0.00

	
	
	
	0.00

	
	
	
	0.00

	
	
	
	0.00

	
	
	
	0.00

	
	
	
	0.00

	
	
	
	0.00

	
	
	
	0.00

	
	
	
	0.00

	
	
	
	0.00

	FOOD & SERVICE SUBTOTAL
	
	
	0.00

	SERVICE CHARGE %
	
	
	18

	SERVICE CHARGE
	
	
	0.00

	TAX RATE %
	
	
	

	TAX
	
	
	0.00

	DEPOSIT RECEIVED
	
	
	

	BALANCE DUE
	
	
	0.00



NOTES
Final guest count locks 7 days before the event; the per-person lines bill on the locked count. Rentals billed at cost.
PAYMENT INSTRUCTIONS
All major cards, ACH, or check. Make checks payable to the business above.

Pro tip: computing the service charge before tax, visibly, prevents the single most common catering billing dispute.
Template by Invoice My Clients  -  send branded invoices with online payments, reminders, and autopay at invoicemyclients.com
Amounts recalculate in Word: select all (Ctrl+A) and press F9 after editing.
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 


