	INVOICE
CONSULTING EDITION - PHASES, RETAINERS, RECURRING
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	INVOICE #

	ISSUE DATE

	DUE DATE

	PERIOD COVERED




		BILL TO






		ENGAGEMENT

	SOW / MSA REF


	BILLING CONTACT

	YOUR TAX ID







	WORKSTREAM / PHASE
	HOURS
	RATE
	AMOUNT

	
	
	
	0.00

	
	
	
	0.00

	
	
	
	0.00

	
	
	
	0.00

	
	
	
	0.00

	
	
	
	0.00

	
	
	
	0.00

	
	
	
	0.00

	
	
	
	0.00

	
	
	
	0.00

	
	
	
	0.00

	
	
	
	0.00

	SUBTOTAL
	
	
	0.00

	TAX RATE %
	
	
	

	TAX
	
	
	0.00

	RETAINER APPLIED
	
	
	

	AMOUNT DUE
	
	
	0.00



NOTES
Hours are logged per workstream; detail available on request. Next cycle bills automatically per the engagement letter.
PAYMENT INSTRUCTIONS
All major cards, ACH, or check. Make checks payable to the business above.

Pro tip: consultants on autopay retainers spend zero hours a month chasing payment. Set it up once in the engagement letter.
Template by Invoice My Clients  -  send branded invoices with online payments, reminders, and autopay at invoicemyclients.com
Amounts recalculate in Word: select all (Ctrl+A) and press F9 after editing.
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 


