YOUR BUSINESS

INVOICE

CONSULTING EDITION - PHASES, RETAINERS, RECURRING

INVOICE # ISSUE DATE DUE DATE PERIOD COVERED
BILL TO ENGAGEMENT SOW / MSA REF
BILLING CONTACT YOUR TAX ID
WORKSTREAM / PHASE HOURS RATE AMOUNT
NOTES SUBTOTAL

Hours are logged per workstream; detail available on request Next cycle
bills automatically per the engagement letter

TAX RATE %

TAX
PAYMENT INSTRUCTIONS
RETAINER APPLIED
All major cards, ACH, or check Make checks payable to the business above
AMOUNT DUE

Pro tip: consultants on autopay retainers spend zero hours a month chasing payment Set it up once in the engagement letter

Template by Invoice My Clients- send branded invoices with online payments, reminders, and autopay at invoicemyclients com



	biz_name: 
	biz_addr: 
	biz_contact: 
	invoice_no: 
	issue_date: 
	due_date: 
	period: 
	client_name: 
	client_addr: 
	engagement: 
	sow_ref: 
	billing_contact: 
	tax_id: 
	desc1: 
	qty1: 
	rate1: 
	amt1: 
	desc2: 
	qty2: 
	rate2: 
	amt2: 
	desc3: 
	qty3: 
	rate3: 
	amt3: 
	desc4: 
	qty4: 
	rate4: 
	amt4: 
	desc5: 
	qty5: 
	rate5: 
	amt5: 
	desc6: 
	qty6: 
	rate6: 
	amt6: 
	desc7: 
	qty7: 
	rate7: 
	amt7: 
	desc8: 
	qty8: 
	rate8: 
	amt8: 
	desc9: 
	qty9: 
	rate9: 
	amt9: 
	desc10: 
	qty10: 
	rate10: 
	amt10: 
	desc11: 
	qty11: 
	rate11: 
	amt11: 
	desc12: 
	qty12: 
	rate12: 
	amt12: 
	subtotal: 
	tax_rate: 
	tax: 
	retainer: 
	total: 
	notes: Hours are logged per workstream; detail available on request. Next cycle bills automatically per the engagement letter.
	box2: All major cards, ACH, or check. Make checks payable to the business above.


