YOUR BUSINESS

INVOICE

CONTRACTOR EDITION - LABOR / MATERIALS / CHANGE ORDERS

INVOICE # ISSUE DATE DUE DATE CONTRACT /PO #
BILL TO JOB NAME JOB SITE ADDRESS
GC / OWNER CONTACT LICENSE #
TYPE (L/M/E/SUB/CO) DESCRIPTION QTY UNIT COST AMOUNT
NOTES SUBTOTAL

Signed change orders appear as separate CO lines against the base
contract. Retainage releases per contract terms.

TAX RATE %

TAX

PAYMENT INSTRUCTIONS
RETAINAGE HELD %

All major cards, ACH, or check. Make checks payable to the business above.
RETAINAGE HELD

AMOUNT DUE

Pro tip: matching your customer’s schedule of values line-for-line is the fastest route through GC approval.

Template by Invoice My Clients- send branded invoices with online payments, reminders, and autopay at invoicemyclients.com
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