
INVOICE
FREELANCE EDITION - FILLABLE, AUTO-CALCULATING

YOUR BUSINESS

INVOICE # ISSUE DATE DUE DATE TERMS

BILL TO PO / SOW REF PROJECT

BILLING CONTACT YOUR TAX ID

DELIVERABLE / DESCRIPTION HOURS / QTY RATE AMOUNT

SUBTOTAL

TAX RATE %

TAX

AMOUNT DUE

NOTES

PAYMENT INSTRUCTIONS

Pro tip: invoices with a stated late fee and an online payment link are paid roughly twice as fast as bank-details-only invoices.

Template by Invoice My Clients- send branded invoices with online payments, reminders, and autopay at invoicemyclients.com


	biz_name: 
	biz_addr: 
	biz_contact: 
	invoice_no: 
	issue_date: 
	due_date: 
	terms: Net 14
	client_name: 
	client_addr: 
	po_ref: 
	project: 
	billing_contact: 
	tax_id: 
	desc1: 
	qty1: 
	rate1: 
	amt1: 
	desc2: 
	qty2: 
	rate2: 
	amt2: 
	desc3: 
	qty3: 
	rate3: 
	amt3: 
	desc4: 
	qty4: 
	rate4: 
	amt4: 
	desc5: 
	qty5: 
	rate5: 
	amt5: 
	desc6: 
	qty6: 
	rate6: 
	amt6: 
	desc7: 
	qty7: 
	rate7: 
	amt7: 
	desc8: 
	qty8: 
	rate8: 
	amt8: 
	desc9: 
	qty9: 
	rate9: 
	amt9: 
	desc10: 
	qty10: 
	rate10: 
	amt10: 
	desc11: 
	qty11: 
	rate11: 
	amt11: 
	desc12: 
	qty12: 
	rate12: 
	amt12: 
	subtotal: 
	tax_rate: 
	tax: 
	total: 
	notes: Scope changes are billed as new line items referencing the change request, never edits to approved rows.
	box2: All major cards, ACH, or check. Make checks payable to the business above.


