
RECEIPT
FILLABLE, AUTO-CALCULATING - PROOF OF PAYMENT RECEIVED

YOUR BUSINESS

RECEIPT # PAYMENT DATE PAYMENT METHOD REFERENCE / CHECK #

RECEIVED FROM FOR INVOICE # RECEIVED BY

PAYER CONTACT YOUR TAX ID

DESCRIPTION QTY UNIT PRICE AMOUNT

SUBTOTAL

TAX RATE %

TAX

AMOUNT RECEIVED

BALANCE REMAINING

NOTES

PAYMENT INSTRUCTIONS

Pro tip: a receipt that shows the remaining balance doubles as a gentle reminder when a payment was partial.

Template by Invoice My Clients- send branded invoices with online payments, reminders, and autopay at invoicemyclients.com


	biz_name: 
	biz_addr: 
	biz_contact: 
	receipt_no: 
	payment_date: 
	payment_method: 
	payment_ref: 
	client_name: 
	client_addr: 
	invoice_ref: 
	received_by: 
	billing_contact: 
	tax_id: 
	desc1: 
	qty1: 
	rate1: 
	amt1: 
	desc2: 
	qty2: 
	rate2: 
	amt2: 
	desc3: 
	qty3: 
	rate3: 
	amt3: 
	desc4: 
	qty4: 
	rate4: 
	amt4: 
	desc5: 
	qty5: 
	rate5: 
	amt5: 
	desc6: 
	qty6: 
	rate6: 
	amt6: 
	desc7: 
	qty7: 
	rate7: 
	amt7: 
	desc8: 
	qty8: 
	rate8: 
	amt8: 
	subtotal: 
	tax_rate: 
	tax: 
	paid: 
	balance: 
	notes: Payment received with thanks. Keep this receipt for your records; the balance line shows anything still owing.
	box2: All major cards, ACH, or check. Make checks payable to the business above.


