YOUR BUSINESS

WORK ORDER

FILLABLE, AUTO-CALCULATING - AUTHORIZE, PERFORM, SIGN OFF

WORK ORDER # DATE ISSUED SCHEDULED DATE ASSIGNED TO
CUSTOMER JOB LOCATION REQUESTED BY
PRIORITY RELATED PO / CONTRACT
TYPE (LABOR/PART) TASK / MATERIAL QTY/HRS RATE AMOUNT
NOTES SUBTOTAL
Work performed as described above. Additional work found on site is written TAX RATE 0
(]
up as a new work order before it begins.
TAX
PAYMENT INSTRUCTIONS
WORK ORDER TOTAL

All major cards, ACH, or check. Make checks payable to the business above.

COMPLETED / ACCEPTED BY / DATE

Pro tip: a signed work order converts straight into an undisputed invoice - the customer already approved the exact lines.

Template by Invoice My Clients- send branded invoices with online payments, reminders, and autopay at invoicemyclients.com
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